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Seminars and Workshops  

2018-19 
 

Year 

Name of the 

Workshop/ 

Seminar 

Number of 

Participant

s 

Date  

From – To 

1 

Academic writings for 

teachers 
53 25-06-2018 

2 

A Workshop on Data 

Entry operations 
18 

16.07.2018 to 

17.07.2018 

3 

Workshop on MS-Power 

point for Teaching Staff 
55 25.01.2019 

4 

Workshop on Proramme 

on e-office 
80 05-05-2019 

 

 

Place: Hanumakonda   
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1. ACADEMIC WRITINGS FOR TEACHERS 

25.06.2018 

S.No 
Dates (from-to)  

(DD-MM-YYYY) 

Title of the professional 

development program 

organized for teaching staff 

No. of participants  

1 25-06-2018 
Academic Writings for 

Teachers  
53 

 

Dr. A. Srinath, Assistant Professor of English, explaining the need and importance of 

“Academic Writings for Teachers” in the Workshop on 25.06.2018 

 

Training the Staff on Academic Writing 



4 

 

Objectives:  Developing writing skills by analyzing model texts (written by ‘expert’ 

writers) 

 Expanding academic vocabulary; 

 Advanced aspects of English grammar relevant to writing research papers; 

 Plan and organize research paper, and structure each paragraph and each 

sentence  

Outcomes: 

 Using English effectively in the academic writing 

 Writing papers and theses with clarity and effectively 

 Write dissertations confidently without flaws of grammar 

 

 Academic English is an important element for college teachers. It is essential 

for the teachers to read, speak and listen, while evaluating and sharpen their research 

and writing skills for college and university environment. At the college and 

university level, the students and teachers should focus on language for effective 

teaching and learning process.  

 Academic writing is very different from other types of written English. This 

workshop has been planned to help the lecturers to improvise their academic writings. 

It is aimed that, the lecturers are able to use tools to evaluate their own writing and 

other learners’ writing, so that by the end of the course they are able to write a good, 

basic academic essays and articles. 

TOPICS TO BE COVERED 

 

1. Basic language skills    8. Choosing a title  

2. Tense and its Use    9. Writing in an impersonal style 

3. Use of specific Vocabulary   10. Using Academic language  

4. Key features of academic writing 

5. Developing ideas 

6. Organizing your ideas effectively 

7. Structure and organization of paper 
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Attendance  
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 2.   A WORKSHOP ON DATA ENTRY OPERATION 

From 16.07.2018 to 17.07.2018 

 

S.No 
Dates (from-to)  

(DD-MM-YYYY) 

Title of the administrative 

training program organized for 

non-teaching staff  

No. of participants  

2. 

16-07-2018  

to 

17-07-2018 

A Workshop on Data Entry 

operation 
18 

 

 

The Resource Person V. Ramesh, Lecturer in Computer Sciences explaining the 

data entry operations in the workshop from 16.07.2018 to 17.07.2018 

Objectives:   

 

 The non-teaching staff  should be able to: 

1) Understand data entry and home-based data entry 

2) Know the qualifications and skills needed for data entry 

3) Get ideas on how to improve your skills 

4) Write a good data entry resume 

5) Find a good data entry job 
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Notice 
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Contents 

 

I. Introduction to Data Entry 

i. What is Data Entry 

ii. Categories of Data Entry 

 

II. Home-Based Data entry 

i. What is Home-based Data Entry 

ii. Advantages of Data Entry Jobs 

iii. How much Does a Home-Based Data Entry clerk Earn 

iv. The Best Candidates for this Job 

 

III. Qualification & Skills  

i. Qualifications 

ii. Important Skills for Data Entry 

iii. Computer Skills 

 

IV. Improving your Data Entry 

 

V. Writing you Resume 

i. The Online Data Entry Resume 

ii. Do’s and Don’ts 

 

VI. Searching for Data Entry Jobs 

i. Where to Find 

ii. Identifying Data Entry Scams 
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Day I 

 

Day II 
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3. ONE DAY WORKSHOP ON MICROSOFT POWER 

POINT TO TEACHING STAFF 

25.01.2019 
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S.No 
Dates (from-to)  

(DD-MM-YYYY) 

Title of the professional 

development program 

organized for teaching staff 

No. of 

participants  

3. 25-01-2019 
Workshop on Ms-Power 

point for Teaching Staff 
55 

 

 

K. Ramesh Lecturer in Computer Sciences, as a Resource person in the 

Workshop on 25.01.2019 

 

Objectives: To train faculty in the use of “Microsoft Power Point” for 

effective presentations 
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Syllabus 

 

1. Create and Manage Presentations  

1.1. Create a Presentation  

1.2. Insert and Format Slides  

1.3. Modify Slides, Handouts, and Notes  

1.4. Change Presentation Options and Views  

1.5. Configure a Presentation for Print  

1.6. Configure and Present a Slide Show  

 

2. Insert and Format Text, Shapes, and Images  

2.1. Insert and Format Text  

2.2. Insert and Format Shapes and Text Boxes  

2.3. Insert and Format Images  

2.4. Order and Group Objects  

 

3. Insert Tables, Charts, SmartArt, and Media  

3.1 Insert and Format Tables  

3.2 Insert and Format Charts  

3.3 Insert and Format Smart Art graphics  

3.4 Insert and Manage Media  

 

4. Apply Transitions and Animations  

4.1. Apply Slide Transitions  

4.2. Animate Slide Content  

4.3. Set Timing for Transitions and Animations 
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Photo 

 

 

 

Faculty members participating in the workshop  
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ATTENDANCE 
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Feedback 
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